
Kyle Public Library
Notice of Regular Board Meeting

  
Notice is hereby given that a meeting of the Kyle Public Library Advisory Board will be held on
Thursday, May 11, 2023 at 7:00 PM in the Director's Office at the Kyle Public Library, 550 Scott
Street. The following subjects will be considered at the meeting and possible action may be taken
in the manner indicated below.
 
Posted this 8th day of May, 2023, prior to 7:00 PM.
 

  
Agenda

Call Meeting to Order
Citizen Comment Period with Library Board

The Library Board welcomes comments from Citizens. Those wishing to speak are
encouraged to sign in before the meeting begins. Speakers may be provided with an
opportunity to speak during this time period on any agenda item or any other matter
concerning Library Board business, and they must observe the three-minute time limit.

Consent Items
1. Consideration and possible action to approve April 13, 2023 Library Board Meeting

minutes.
 

New Business
1. Consideration and review of the proposed FY23-24 Kyle Public Library Budget.

 
 

Continued Business
1. Consideration and possible action on the Interlibrary Loan Policy.

 

2. Consideration and possible action on the Collection Development Policy.
 

3. Library Director's Report.
 

4. Friends of the Kyle Library Report.
 

Announcements, Informational Items and Next Meeting
1. Upcoming Budget Worksessions - Sat, 5/13 @ 8 am, Sat, 7/8 @ 8 am, Sat, 7/29 @

8am, Tues, 8/15 @ 7 pm, Thurs, 8/24 @ 6 pm - All meetings at City Hall.
 



2. Next Library Board Meeting on Thurs, June 8th at 7 pm.
 

NOTE: There may be a quorum of the City Council of Kyle, Texas present at the meeting who may
participate in the discussion. No official action will be taken by the City Council member in
attendance.



DRAFT 

 
   City of Kyle, Texas 
     
    Kyle Public Library Advisory Board 
 
 

Board Members Present: S. Copeland, M. Harrell, M. Landrum, J. Robinson, & C. Thompson 
City Council Members Present: none 
Library Staff Present: Colleen Tierney  
Citizens Present: Susan Reyna 
____________________________________________________________________________ 
 
Call to Order: The meeting was called to order by S. Copeland at 7:07 pm. 
 
Citizen Comments: none 
 
Consent Items 

1. Approval of March 9, 2023 minutes 
o A motion to approve with no amendments or corrections was made by M. 

Landrum and seconded by M. Harrell with unanimous approval.  
 
New Business 

1. The board welcomed new member C. Thompson.  
 
Continued Business 

1. Consideration and possible action to approve Library Board Training Resources for new 
Board Members 

o The board reviewed the welcome packet and thanked M. Harrell for creating the 
resource.  

§ A motion to approve was made by C. Thompson and seconded by M. 
Landrum with unanimous approval.  

§ The Library Director will email the resource packet to new members 
moving forward.  

2. Consideration and possible action to finalize the draft of the Interlibrary Loan Policy.  
• The board reviewed the draft of the Interlibrary Loan Policy.  
• A motion to table was made by J.Robinson and seconded by C. Thompson with 

unanimous approval.  

3. Consideration and possible action to review and propose changes to Collection 
Development Policy.  

• The board discussed policy language clarifications.  
• The consensus of the group is to use the word “patron” in this policy and 

to define its meaning as someone who holds a library card.   
• The group discussed clarifying the language of question 7 of Appendix H 

to “disapprove.”  
• A motion to table was made by J.Robinson and seconded by M. 

Harrell with unanimous approval.  
 

Meeting Date: 4/13/2023 
Meeting Time: 7:00 PM 
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DRAFT 

4. Library Director's Report.  
• C.Tierney shared circulation statistics, information about past and upcoming 

library programs, a planned book sale, professional development, and proposed 
budget items.  
 

5. Friends of the Kyle Public Library Report  
• S. Reyna reported positive outcomes and increased promotion of library events 

at the thrift shop.  
 
Announcements, Informational Items, and Next Meeting  

• Next meeting business 
o Discussion of collection development policy (members should send proposed 

admendments to S. Copeland).  
• The next meeting will be held on Thursday May 11, 2023 at 7:00 pm 

 
Meeting Adjourned 

• Meeting adjourned at 8:17 pm.  
 
NOTE: There may be a quorum of the City Council of Kyle, Texas present at the meeting who 
may participate in the discussion. No official action will be taken by the City Council member in 
attendance. 
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Library Additions to Budget for '23-'24
FY '23 Changes to FY '22 Budget

Line Item Existing Cost Cost Difference

Outreach Children's Librarian New Hire 1100-14100-511110 0 50,000.00

Security Cameras Upgrade 1100-14100-553310 paid by Facilities 65,000.00

Maintenance and gas for bookmobile New 1100-14100-522360 $0.00 16,000.00

Legal Services New 1100-14100-551110 $0.00 5,000.00
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Estimated cost

60,000.00                       

65,000.00                       

16,000.00                       

5,000.00                         

146,000.00                     
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Reason for Change

To Support Bookmobile which is being funded by the Friends of the Kyle Public Library 

Upgrading Security Cameras - this is based on a quote that Marco and I had - can provide quote if necessary. Ongoing cost will be a lot less in next fiscal year - 7,500.00

This will cover gas and maintenance of the Bookmobile

To cover any legal review required by library policies
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Version: Approved FY 2022-2023 Budget 
As of Date: 8/25/2022

Council Approved $ Approved %
Approved Year to Date Current Year Approved Increase(Decrease) Increase(Decrease)

Actual Actual Budget w/Encumbrance Estimate Budget From FY 2021-22 From FY 2021-22
2019-20 2020-21 2021-22 6/30/2022 2021-22 2022-23 Approved Budget Approved Budget

EXPENDITURES:
Line 
No. LIBRARY SERVICES

1 Regular Full Time Wages 404,331$             424,725$            429,537$            305,946$              439,724$        454,837$              25,300$                       5.89%
2 Regular Part Time Wages 44,362                 46,069                58,569                30,763                  44,215             59,691                  1,122                           1.92%
3 Temporary/Seasonal Wages -                           -                           -                           -                            -                       -                             -                                   0.00%
4 Overtime Wages 1,226                   1,405                   1,680                   1,305                    1,875               2,180                    500                              29.76%
5 Vacation Leave -                           -                           -                           -                            -                       -                             -                                   0.00%
6 Sick Leave - Regular -                           -                           -                           -                            -                       -                             -                                   0.00%
7 Cost of Living Adjustment -                           -                           -                           -                            -                       -                             -                                   0.00%
8 GWI/Merit Increase -                           -                           24,152                -                            -                       99,219                  75,067                         310.81%
9 Longevity Pay 8,265                   9,885                   11,505                11,505                  11,505             12,030                  525                              4.56%
10 Car Allowance -                           -                           -                           -                            -                       6,000                    6,000                           0.00%
11 Language Incentive 2,721                   2,912                   2,700                   2,060                    2,961               2,700                    -                                   0.00%
12 Certification Incentive -                           -                           -                           -                            -                       -                             -                                   0.00%
13 Health Insurance Deductible -                           -                           -                           -                            -                       15,704                  15,704                         0.00%
14 FICA/Social Security 34,787                 36,589                40,403                26,552                  38,163             49,906                  9,503                           23.52%
15 Workers Compensation -                           -                           -                           -                            -                       -                             -                                   0.00%
16 State Unemployment Taxes 1,792                   3,188                   117                      174                       250                  126                        9                                  7.69%
17 Retirement - TMRS 52,508                 56,922                59,769                41,393                  59,492             75,770                  16,001                         26.77%
18 Health Insurance 69,436                 74,657                82,580                51,816                  74,473             81,592                  (988)                             -1.20%
19 Dental Insurance 4,099                   4,082                   4,065                   2,691                    3,868               4,211                    146                              3.59%
20 Life Insurance 467                      484                      821                      448                       644                  972                        151                              18.39%
21 ST/LT Disability Insurance 2,876                   3,019                   3,476                   1,680                    2,414               3,632                    156                              4.49%
22 Vision Insurance 980                      976                      972                      562                       808                  910                        (62)                               -6.38%
23 AD&D 94                        98                        84                        64                         91                    108                        24                                28.57%

1. Personnel 627,945$             665,011$            720,430$            476,958$              680,481$        869,588$              149,158$                     20.70%

24 Travel - City Business -$                         -$                         -$                         -$                          -$                     -$                          -$                                 0.00%
25 Travel - Employee Recruitment -                           -                           -                           -                            -                       -                             -                                   0.00%
26 Travel - Training & Conferences 1,357                   2,015                   3,500                   2,615                    3,500               3,500                    -                                   0.00%
27 Mileage - Reimbursement 192                      -                           500                      -                            500                  500                        -                                   0.00%
28 Travel - Tolls & Parking -                           -                           -                           -                            -                       -                             -                                   0.00%
29 Memberships and Dues 1,707                   1,946                   2,000                   1,491                    2,000               2,000                    -                                   0.00%
30 Subscription and Books -                           -                           -                           -                            -                       -                             -                                   0.00%
31 Light & Power -                           -                           -                           -                            -                       -                             -                                   0.00%
32 Natural Gas/Propane -                           -                           -                           -                            -                       -                             -                                   0.00%
33 Telephone System -                           -                           -                           -                            -                       -                             -                                   0.00%
34 Water/Sewer/Trash -                           -                           -                           -                            -                       -                             -                                   0.00%
35 Carpentry/Painting -                           -                           -                           -                            -                       -                             -                                   0.00%
36 Grounds Maintenance/Repair -                           -                           -                           -                            -                       -                             -                                   0.00%
37 Misc Facility Repairs/Maint 158                      -                           -                           -                            -                       -                             -                                   0.00%
38 Janitorial Service - Contract -                           -                           -                           -                            -                       -                             -                                   0.00%
39 Maintenance - Building -                           -                           -                           -                            -                       -                             -                                   0.00%
40 Other Equip Maint/Repair -                           -                           -                           -                            -                       -                             -                                   0.00%
41 Office Equipment Maint/Repair -                           -                           -                           -                            -                       -                             -                                   0.00%
42 Computer Equip Maint/Repair -                           -                           -                           -                            -                       -                             -                                   0.00%
43 Communication Equip Repair -                           -                           -                           -                            -                       -                             -                                   0.00%
44 Office Equipment Rental 4,481                   5,316                   7,200                   3,571                    4,761               7,200                    -                                   0.00%
45 Rental - Storage 78                        78                        100                      59                         78                    100                        -                                   0.00%

City of Kyle, Texas
Fund Summary Budget Status Report

GENERAL FUND (1100)
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Version: Approved FY 2022-2023 Budget 
As of Date: 8/25/2022

Council Approved $ Approved %
Approved Year to Date Current Year Approved Increase(Decrease) Increase(Decrease)

Actual Actual Budget w/Encumbrance Estimate Budget From FY 2021-22 From FY 2021-22
2019-20 2020-21 2021-22 6/30/2022 2021-22 2022-23 Approved Budget Approved Budget

46 Legal Services -                           302                      -                           -                            -                       -                             -                                   0.00%
47 Credit Card Fees 101                      89                        300                      115                       300                  300                        -                                   0.00%
48 Insurance & Bonds -                           -                           -                           -                            -                       -                             -                                   0.00%
49 Library Programs 4,327                   12,943                15,000                10,118                  15,000             15,000                  -                                   0.00%
50 Outside Printing -                           -                           -                           -                            -                       -                             -                                   0.00%
51 Delivery/Courier Service -                           -                           -                           -                            -                       -                             -                                   0.00%
52 Advertising -                           -                           -                           -                            -                       -                             -                                   0.00%
53 Testing/Certification -                           -                           -                           -                            -                       -                             -                                   0.00%
54 Other Contract Services -                           -                           -                           -                            -                       -                             -                                   0.00%
55 IT Software/System Fees 40,271                 13,609                23,437                19,202                  23,437             23,437                  -                                   0.00%
56 IT Hosting Services -                           -                           -                           -                            -                       -                             -                                   0.00%
57 Trash Collection Service -                           -                           -                           -                            -                       -                             -                                   0.00%
58 Services - Temporary Employment -                           -                           -                           -                            -                       -                             -                                   0.00%
59 COVID-19 330                      -                           -                           -                            -                       -                             -                                   0.00%

2. Contractual Services 53,001$               36,297$              52,037$              37,170$                49,576$          52,037$                -$                                 0.00%

60 Uniforms (Buy) 340$                    270$                    200$                    -$                          200$                200$                     -$                                 0.00%
61 General Office Supplies 11,449                 12,559                12,500                10,371                  12,500             12,500                  -                                   0.00%
62 Cleaning Supplies -                           -                           -                           -                            -                       -                             -                                   0.00%
63 Postage 724                      547                      1,000                   556                       1,000               1,000                    -                                   0.00%
64 City Sponsored Event Supplies -                           -                           600                      -                            600                  600                        -                                   0.00%
65 Medical Supplies 126                      -                           -                           -                            -                       -                             -                                   0.00%
66 Training Supplies -                           -                           -                           -                            -                       -                             -                                   0.00%
67 Miscellaneous Occasions Supplies -                           -                           -                           -                            -                       -                             -                                   0.00%
68 Food/Meals 275                      -                           -                           -                            -                       -                             -                                   0.00%
69 Loan Star Grant Supplies -                           -                           -                           -                            -                       -                             -                                   0.00%
70 Periodicals 4,586                   4,887                   5,150                   5,034                    5,150               5,150                    -                                   0.00%
71 Library Books 25,696                 50,867                55,000                37,719                  55,000             55,000                  -                                   0.00%
72 Books on CD/Movies 3,198                   5,893                   6,000                   4,889                    6,000               6,000                    -                                   0.00%
73 E-Books 7,500                   7,992                   16,000                16,092                  16,092             27,000                  11,000                         68.75%
74 Library Collections -                           -                           -                           -                            -                       -                             -                                   0.00%
75 Office Furniture (<$5K) -                           -                           -                           -                            -                       9,000                    9,000                           0.00%
76 Communication Equipment -                           -                           -                           -                            -                       -                             -                                   0.00%
77 Computer Hardware 56,894                 -                           -                           -                            -                       -                             -                                   0.00%
78 Computer Software 3,089                   -                           -                           -                            -                       -                             -                                   0.00%
79 Instruments/Apparatus 73                        -                           -                           -                            -                       -                             -                                   0.00%
80 General Electronic Equipment 15                        276                      250                      -                            250                  250                        -                                   0.00%
81 Other Office Equipment -                           -                           -                           -                            -                       -                             -                                   0.00%
82 Fuel -                           -                           -                           -                            -                       -                             -                                   0.00%

3. Commodities 113,965$             83,291$              96,700$              74,661$                96,792$          116,700$              20,000$                       20.68%

83 Office Furniture (>$5K) -$                         -$                         -$                         -$                          -$                     -$                          -$                                 0.00%
84 Communication Equipment -                           -                           -                           -                            -                       -                             -                                   0.00%
85 Computer Equipment -                           -                           -                           -                            -                       -                             -                                   0.00%
86 Instruments/Apparatus -                           -                           -                           -                            -                       -                             -                                   0.00%

6. Non-CIP Capital Outlay -$                         -$                         -$                         -$                          -$                     -$                          -$                                 0.00%

794,911$             784,598$            869,167$            588,789$              826,849$        1,038,325$           169,158$                     19.46%Total Library Services
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Interlibrary Loan Policy (Existing) 

 

Interlibrary Loan is the process of lending and borrowing materials between libraries via a mailing 

system. Because of limited budget, space, and other factors, the Library cannot provide all 

materials that are requested. Therefore; interlibrary loan is used to obtain from other libraries  

those materials that are beyond the scope of the Kyle Public Library’s collections. Kyle Public 

Library cardholders, 18 years of age or older, in good standing,can participate in the Interlibrary 

Loan service after holding a card for two months. This service costs $2.00 to cover some of these 

borrowed items. 

 

 

 

Interlibrary Loan Policy (Proposed Draft). 

 

Purpose: 

Interlibrary Loan is the process of lending and borrowing materials between libraries via a mailing 

system. Because of limited budget, space, and other factors, the Library cannot provide all 

materials that are requested; therefore, interlibrary loan is used to obtain from other libraries  those 

materials that are beyond the scope of the Kyle Public Library’s collections. Materials in the 

possession of the Kyle Public Library shall be made available for lending, unless otherwise 

restricted by this policy. The Kyle Public Library Interlibrary Loan policy shall adhere to the 

requirements of the Texas Interlibrary Loan Protocol and the Interlibrary Loan Code for the United 

States. 

 

Eligibility: 

All Kyle Public Library cardholders shall be eligible to use the Interlibrary Loan process so long 

as they meet the following requirements: 

● Be in possession of a Kyle Public Library card for at least 2 months prior to their first 

Interlibrary Loan request; 

● Be in good standing with the Kyle Public Library as defined in the Kyle Public Library 

Policies and Procedures; 

● Be at least 18 years of age; 

● Agree to all requirements of this Interlibrary Loan Policy. 

 

Borrowing Materials: 

Eligible cardholders shall make a request for Kyle Public Library materials through Kyle Public 

Library staff. The Kyle Public Library staff will assess the availability for the requested materials 

from available Interlibrary Loan resources and inform the eligible cardholder of the potential 

timeline and cost of the requested materials. The eligible cardholder will be informed of due dates 

and other material-specific restrictions and requirements. Once the eligible cardholder agrees to 

the requirements of the Interlibrary Loan material and associated costs, the Kyle Public Library 

Staff will request the materials through available Interlibrary Loan platforms. An eligible cardholder 

shall be limited to 2 Interlibrary Loans per month. 
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Upon receipt of the Interlibrary Loan material, the Kyle Public Library Staff will inform the eligible 

cardholder of the availability of the requested material. The eligible cardholder will be required to 

retrieve the material from Kyle Public Library Staff within 2-weeks, unless there are more stringent 

restrictions on the requested materials from the lending library.The eligible cardholder will be 

required to return the Interlibrary Loan materials by their due date, as established by Kyle Public 

Library Staff, and all materials will be returned in good condition. Failure to adhere to these 

requirements will subject the eligible cardholder to the fees outlined in this Interlibrary Loan Policy 

 

 

Lending Materials: 

All materials in the possession of the Kyle Public Library shall be available for loan, unless it is 

specifically listed as a “Restricted Material”, as defined in this Interlibrary Loan Policy. The Kyle 

Public Library will prioritize the distribution of materials to Kyle Public Library cardholders on a 

priority basis, but will not preclude materials from being lent solely for the purpose of keeping 

materials available for Kyle Public Library cardholders. The Kyle Public Library shall adhere to 

the requirements established in the Texas Interlibrary Loan Protocol and the Interlibrary Loan 

Code for the United States. 

 

 

Restricted Material: 

The Kyle Public Library Director shall maintain a list of any collection materials that are restricted 

from the Interlibrary Loan program. The limitations include, but are not limited to: 

 

● Material Age 

● Rarity 

● Condition 

● Replacement Cost 

● Shipping Limitations 

 

The Kyle Public Library Director shall update this listing, and educate Kyle Public Library Staff on 

these materials, at least annually.  

 

All materials that are part of the Kyle Public Library’s collection for the “Library of Things” shall 

not be available for the Interlibrary Loan program. 

 

Costs and Fees: 

All eligible cardholders will be subject to a service cost of $2.00 for each Interlibrary Loan material 

requested. This fee is used to offset some of the postage for the borrowed materials. This $2.00 

cost will be paid at the time of the Interlibrary Loan request and will be paid in a manner prescribed 

by the Kyle Public Library Director. No order for materials from available Interlibrary Loan 

resources will be placed without first receiving payment for the $2.00 cost. 

 

All cardholders will be subject to fees associated with a late return of Interlibrary Loan materials 

and for damaged or lost Interlibrary Loan materials. Fees associated with late, damaged, or lost 
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materials will be identified by the lending library and the Kyle Public Library will inform the eligible 

cardholder of these fees as soon as possible.  

 

Should any material loaned from the Kyle Public Library be lost or damaged by the cardholder of 

another library, the cost for repair or replacement will be assessed to the borrowing library. 

 

The Kyle Public Library will not charge other libraries for the loan of materials and will only assess 

a fee as outlined in this Interlibrary Loan Policy. 
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Adopted June 2, 2015 
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Kyle Public Library 
Collection Development Policy 

 
 
I. Mission Statement 
 
The mission of the Kyle Public Library is to serve the community as a resource for informational, 

educational, recreational, and cultural enrichment by providing convenient access to books, periodicals, 

audiovisual materials, technology, information services, and quality programing.  These services are 

provided for patrons of all ages and backgrounds to support literacy and knowledge. 

 
II. Purpose of the Collection Development Policy 
 
The purpose of the Collection Development Policy is to define the principles and criteria by which 
selection and retention of Library materials are made. It provides guidance to the staff and serves to 
inform the public about the nature of the Library's collection and the motivation that drives collection 
decisions. 
 
III. Philosophy and Scope of the Collection 
 
The Kyle Public Library's collection serves the educational and recreational needs of the general public 
while reflecting the racial, ethnic, cultural, educational, and age diversity of the community.  It also takes 
a leadership role in collecting, preserving, and disseminating information of both current and historical 
interest on the Kyle area.   
 
The Kyle Public Library Collection Development Policy is based on the following principles: 
 

A. Materials selected shall develop a well-rounded collection of current, high-quality items in a 
variety of formats to serve patrons in the best manner possible. 

 
B. The Library is committed to the free and open distribution of ideas and a diversity of opinions 

shall be made available so patrons may form their own viewpoints. 
 

C. The Library does not, through material selection, imply agreement with or approval of content. 
 

D. The Library upholds the right of all patrons to access information that may be considered 
controversial or unacceptable to others. 

 
E. The Library is dedicated to free and open use for all and shall not place restrictions on the use of 

the collection based on age, race, sex, nationality, educational background, physical limitation, 
or any other discriminatory criteria. 

 
F. Children shall be encouraged to develop a lifelong interest and enjoyment in reading and 

learning through an outstanding collection of materials which are also used in programs and 
services aimed at children, parents, teachers, and other adults who work with children. 
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G. Material for children and teenagers shall stimulate their interests, broaden their vision, facilitate 
reading skills, and enrich their educational needs. 

 
H. Responsibility for children's reading rests solely with their parent(s) or legal guardian(s), and the 

selection of materials shall not be constrained by the possibility that material may be considered 
inappropriate for children. The Library does not act in loco parentis.  

 
I. Lifelong learning for patrons of all ages shall be encouraged, and the Library strives to provide 

resources to assist them in achieving their educational and personal goals. 
 

J. The Library upholds the principles of the American Library Association's Library Bill of Rights 
(Appendix A), Freedom to Read Statement (Appendix B), Freedom to View Statement (Appendix 
C), Labeling and Rating Systems (Appendix D), and Access to Library Resources and Services for 
Minors (Appendix E), the Texas Library Association's Intellectual Freedom Statement (Appendix 
F), and the First Amendment of the Constitution of the United States (Appendix G), which 
protects the freedom of speech and the freedom to read, hear, and view. 

 
IV. Collection Development Criteria 
 
Materials are selected by one or more of the following criteria. An item need not meet all criteria for 
inclusion, but in all selections every attempt shall be made to find two positive reviews from credible 
professional review sources. 
 

Popular and anticipated demand 
Contemporary significance 
Permanent value 
Literary merit 
Authority and reputation of the author, publisher, or producer 
Evaluation in reputable review sources 
Accuracy and currency of content 
Receipt of, or nomination for, major awards or prizes 
Suitability of physical form for library use 
Relationship to the existing collection 
Local emphasis 
Cost and availability 

 
V. Selection Tools 
Quality is pursued by applying professional discretion and standards established by the library 
profession, and through the use of appropriate selection aids. Professional resources utilized in the 
selection process include, but are not limited to, the following:  
 

Booklist 
Bulletin of the Center for Children's Books 
Horn Book 
Kirkus Reviews 
Library Journal 
New York Times Book Review 
Publishers Weekly 
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School Library Journal 
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VI. Responsibility for Materials Collection 

Ultimate responsibility for material selection and funding allocation rests administratively with the 
Library Director, who delegates to appropriately trained professional staff who make individual selection 
decisions.  
 
VII. Electronic Materials 
 
Electronic materials are an essential part of modern libraries. Therefore, the Library recognizes the 
importance of providing digital materials and aspires to create a digital collection that complements and 
enhances the print collection.  With the exception of the Texas Heritage Room, it does not seek to 
digitize existing material, but rather to obtain material in existing digital formats. Electronic materials 
shall be purchased in the most appropriate format currently available and as pricing permits.  
 
While electronic materials are vital, a balance between print and electronic materials is key. For 
example, in reference, electronic databases are an essential part of the collection and take priority over 
print, yet a streamlined core collection of print reference materials nevertheless remains essential.  
 
Conventional collection development policy and practices described in this document shall be applied to 
the selection and purchase of electronic resources, with additional criteria as follows: 
 

Ease of use 
Remote access potential 
Licensing requirements 
Ability to be hosted off-site 
Hardware, software, networking, security, and authentication requirements 
Consistent accessibility  
Comparison of content with other available formats 
Comparison of cost with other available formats 
Inclusion in the Library catalog 

 
VIII. Deselection Policy  
 
Deselection is the practice of culling books from the collection. The Library recognizes the importance of 

maintaining a collection of current, balanced, and useful materials; therefore, a periodic evaluation of 

the collection will be performed to remove or replace materials as necessary. Deselection helps utilize 

Library space, gives the Library a reputation for reliability by having an updated collection, culls 

materials in need of repair or replacement, provides an attractive appearance by removing materials 

that are worn, dirty, or otherwise unattractive and unlikely to circulate, and provides the best possible 

service through a collection of quality materials. 

The following guidelines shall serve as guidelines for deselection: 
 

A. Physical condition 
a. Items are damaged, worn, dirty, brittle, tattered, contain yellow or missing pages, are 

poorly bound, etc. 
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B. Appearance 
a. Items are of dated appearance which discourages use 

C. Multiple volumes 
a. Multiple copies of items no longer in demand 

D. Poor Content 
a. Information is dated, inaccurate, or item is found to be poorly written 

E. Use 
a. Items are no longer of interest to readers based on circulation statistics 

F. Obsolescence  
a. Items containing subject matter no longer of current interest 
b. Older or superseded editions 

 
IX. Objections to Library Materials 
 
Objections to materials in the collection should be brought to the attention of the Library Director and 

submitted in writing using the "Citizen's Request for Reconsideration of Library Materials" form 

(Appendix H). The Library Director will appoint an ad hoc committee consisting of the Library Director, a 

professional staff member, and a Library Board member to evaluate the work in full. During this time, 

the material in question will remain available to Library patrons. The committee will determine the 

outcome within the context of the Collection Development Policy. The Library Director will then respond 

by letter to the patron.  

 
If an appeal to the decision is desired, the Kyle Public Library Board will hear an appeal to the Library 
Director's written response. Appeals must be presented in writing at least ten days in advance of the 
next regularly scheduled meeting of the Board. The final decision on appeals rests with the Board.  
 
X. Donations Policy 
 
The Library accepts donations from the community. It maintains the authority to reject or accept 
donations and does not accept materials that are not outright gifts. All gifts of books and materials must 
be in usable physical condition, and materials selected for inclusion to the collection are subject to the 
same criteria as those applied to purchased materials described in this policy. Donated materials 
become the property of the Library and those not added to the collection are not returned to the donor. 
Unused donations may be given to the Friends of the Kyle Library or dispersed as deemed appropriate. 
The Library does not evaluate or appraise donations for tax purposes. For more information on criteria 
for condition of donations, refer to the Kyle Public Library Gifts Policy. 
 
 
 
 
 
 
 
Approved by the Library Board on May 14, 2015. 
Approved by the Kyle City Council on June 2, 2015. 
Adopted June 2, 2015. 
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Appendix A 

Library Bill of Rights 

 
The American Library Association affirms that all libraries are forums for information and ideas, and that 
the following basic policies should guide their services. 

I. Books and other library resources should be provided for the interest, information, and enlightenment 
of all people of the community the library serves. Materials should not be excluded because of the 
origin, background, or views of those contributing to their creation. 

II. Libraries should provide materials and information presenting all points of view on current and 
historical issues. Materials should not be proscribed or removed because of partisan or doctrinal 
disapproval. 

III. Libraries should challenge censorship in the fulfillment of their responsibility to provide information 
and enlightenment. 

IV. Libraries should cooperate with all persons and groups concerned with resisting abridgment of free 
expression and free access to ideas. 

V. A person’s right to use a library should not be denied or abridged because of origin, age, background, 
or views. 

VI. Libraries which make exhibit spaces and meeting rooms available to the public they serve should 
make such facilities available on an equitable basis, regardless of the beliefs or affiliations of individuals 
or groups requesting their use. 

VII. All people, regardless of origin, age, background, or views, possess a right to privacy and 
confidentiality in their library use. Libraries should advocate for, educate about, and protect people’s 
privacy, safeguarding all library use data, including personally identifiable information. 

 
 

Adopted June 19, 1939, by the ALA Council; amended October 14, 1944; June 18, 1948; February 2, 

1961; June 27, 1967; January 23, 1980; January 29, 2019. 

Inclusion of “age” reaffirmed January 23, 1996. 

Appendix B 

Freedom to Read Statement 

Item # 4



   
 

  7 
 

 
The freedom to read is essential to our democracy. It is continuously under attack. Private groups and 
public authorities in various parts of the country are working to remove or limit access to reading 
materials, to censor content in schools, to label "controversial" views, to distribute lists of 
"objectionable" books or authors, and to purge libraries. These actions apparently rise from a view that 
our national tradition of free expression is no longer valid; that censorship and suppression are needed 
to counter threats to safety or national security, as well as to avoid the subversion of politics and the 
corruption of morals. We, as individuals devoted to reading and as librarians and publishers responsible 
for disseminating ideas, wish to assert the public interest in the preservation of the freedom to read. 
 
Most attempts at suppression rest on a denial of the fundamental premise of democracy: that the 
ordinary individual, by exercising critical judgment, will select the good and reject the bad. We trust 
Americans to recognize propaganda and misinformation, and to make their own decisions about what 
they read and believe. We do not believe they are prepared to sacrifice their heritage of a free press in 
order to be "protected" against what others think may be bad for them. We believe they still favor free 
enterprise in ideas and expression. 
 
These efforts at suppression are related to a larger pattern of pressures being brought against 
education, the press, art and images, films, broadcast media, and the Internet. The problem is not only 
one of actual censorship. The shadow of fear cast by these pressures leads, we suspect, to an even 
larger voluntary curtailment of expression by those who seek to avoid controversy or unwelcome 
scrutiny by government officials. 
 
Such pressure toward conformity is perhaps natural to a time of accelerated change. And yet 
suppression is never more dangerous than in such a time of social tension. Freedom has given the 
United States the elasticity to endure strain. Freedom keeps open the path of novel and creative 
solutions, and enables change to come by choice. Every silencing of a heresy, every enforcement of an 
orthodoxy, diminishes the toughness and resilience of our society and leaves it the less able to deal with 
controversy and difference. 
 
Now as always in our history, reading is among our greatest freedoms. The freedom to read and write is 
almost the only means for making generally available ideas or manners of expression that can initially 
command only a small audience. The written word is the natural medium for the new idea and the 
untried voice from which come the original contributions to social growth. It is essential to the extended 
discussion that serious thought requires, and to the accumulation of knowledge and ideas into 
organized collections. 
 
We believe that free communication is essential to the preservation of a free society and a creative 
culture. We believe that these pressures toward conformity present the danger of limiting the range and 
variety of inquiry and expression on which our democracy and our culture depend. We believe that 
every American community must jealously guard the freedom to publish and to circulate, in order to 
preserve its own freedom to read. We believe that publishers and librarians have a profound 
responsibility to give validity to that freedom to read by making it possible for the readers to choose 
freely from a variety of offerings. 
 
The freedom to read is guaranteed by the Constitution. Those with faith in free people will stand firm on 
these constitutional guarantees of essential rights and will exercise the responsibilities that accompany 
these rights. 
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We therefore affirm these propositions: 
 
It is in the public interest for publishers and librarians to make available the widest diversity of views and 
expressions, including those that are unorthodox, unpopular, or considered dangerous by the majority. 
 
Creative thought is by definition new, and what is new is different. The bearer of every new thought is a 
rebel until that idea is refined and tested. Totalitarian systems attempt to maintain themselves in power 
by the ruthless suppression of any concept that challenges the established orthodoxy. The power of a 
democratic system to adapt to change is vastly strengthened by the freedom of its citizens to choose 
widely from among conflicting opinions offered freely to them. To stifle every nonconformist idea at 
birth would mark the end of the democratic process. Furthermore, only through the constant activity of 
weighing and selecting can the democratic mind attain the strength demanded by times like these. We 
need to know not only what we believe but why we believe it. 
 
Publishers, librarians, and booksellers do not need to endorse every idea or presentation they make 
available. It would conflict with the public interest for them to establish their own political, moral, or 
aesthetic views as a standard for determining what should be published or circulated. 
 
Publishers and librarians serve the educational process by helping to make available knowledge and 
ideas required for the growth of the mind and the increase of learning. They do not foster education by 
imposing as mentors the patterns of their own thought. The people should have the freedom to read 
and consider a broader range of ideas than those that may be held by any single librarian or publisher or 
government or church. It is wrong that what one can read should be confined to what another thinks 
proper. 
 
It is contrary to the public interest for publishers or librarians to bar access to writings on the basis of 
the personal history or political affiliations of the author. 
 
No art or literature can flourish if it is to be measured by the political views or private lives of its 
creators. No society of free people can flourish that draws up lists of writers to whom it will not listen, 
whatever they may have to say. 
 
There is no place in our society for efforts to coerce the taste of others, to confine adults to the reading 
matter deemed suitable for adolescents, or to inhibit the efforts of writers to achieve artistic expression. 
 
To some, much of modern expression is shocking. But is not much of life itself shocking? We cut off 
literature at the source if we prevent writers from dealing with the stuff of life. Parents and teachers 
have a responsibility to prepare the young to meet the diversity of experiences in life to which they will 
be exposed, as they have a responsibility to help them learn to think critically for themselves. These are 
affirmative responsibilities, not to be discharged simply by preventing them from reading works for 
which they are not yet prepared. In these matters values differ, and values cannot be legislated; nor can 
machinery be devised that will suit the demands of one group without limiting the freedom of others. 
 
It is not in the public interest to force a reader to accept the prejudgment of a label characterizing any 
expression or its author as subversive or dangerous. 
 
The ideal of labeling presupposes the existence of individuals or groups with wisdom to determine by 
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authority what is good or bad for others. It presupposes that individuals must be directed in making up 
their minds about the ideas they examine. But Americans do not need others to do their thinking for 
them. 
 
It is the responsibility of publishers and librarians, as guardians of the people's freedom to read, to 
contest encroachments upon that freedom by individuals or groups seeking to impose their own 
standards or tastes upon the community at large; and by the government whenever it seeks to reduce 
or deny public access to public information. 
 
It is inevitable in the give and take of the democratic process that the political, the moral, or the 
aesthetic concepts of an individual or group will occasionally collide with those of another individual or 
group. In a free society individuals are free to determine for themselves what they wish to read, and 
each group is free to determine what it will recommend to its freely associated members. But no group 
has the right to take the law into its own hands, and to impose its own concept of politics or morality 
upon other members of a democratic society. Freedom is no freedom if it is accorded only to the 
accepted and the inoffensive. Further, democratic societies are more safe, free, and creative when the 
free flow of public information is not restricted by governmental prerogative or self-censorship. 
 
It is the responsibility of publishers and librarians to give full meaning to the freedom to read by 
providing books that enrich the quality and diversity of thought and expression. By the exercise of this 
affirmative responsibility, they can demonstrate that the answer to a "bad" book is a good one, the 
answer to a "bad" idea is a good one. 
 
The freedom to read is of little consequence when the reader cannot obtain matter fit for that reader's 
purpose. What is needed is not only the absence of restraint, but the positive provision of opportunity 
for the people to read the best that has been thought and said. Books are the major channel by which 
the intellectual inheritance is handed down, and the principal means of its testing and growth. The 
defense of the freedom to read requires of all publishers and librarians the utmost of their faculties, and 
deserves of all Americans the fullest of their support. 
 
We state these propositions neither lightly nor as easy generalizations. We here stake out a lofty claim 
for the value of the written word. We do so because we believe that it is possessed of enormous variety 
and usefulness, worthy of cherishing and keeping free. We realize that the application of these 
propositions may mean the dissemination of ideas and manners of expression that are repugnant to 
many persons. We do not state these propositions in the comfortable belief that what people read is 
unimportant. We believe rather that what people read is deeply important; that ideas can be 
dangerous; but that the suppression of ideas is fatal to a democratic society. Freedom itself is a 
dangerous way of life, but it is ours. 
 
This statement was originally issued in May of 1953 by the Westchester Conference of the American 
Library Association and the American Book Publishers Council, which in 1970 consolidated with the 
American Educational Publishers Institute to become the Association of American Publishers. 
 
Adopted June 25, 1953, by the ALA Council and the AAP Freedom to Read Committee; amended January 
28, 1972; January 16, 1991; July 12, 2000; June 30, 2004. 
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Appendix C 

Freedom to View Statement 

The Freedom to View, along with the freedom to speak, to hear, and to read, is protected by the First 

Amendment of the Constitution of the United States. In a free society, there is no place for censorship in 

any medium of expression. Therefore, these principles are affirmed: 

1.  To provide the broadest possible access to film, video, and other audiovisual materials because they 

are a means for the communication of ideas. Liberty of circulation is essential to insure the 

constitutional guarantee of freedom of expression. 

2. To protect the confidentiality of all individuals and institutions using film, video, and another 

audiovisual materials. 

3. To provide film, video, and other audiovisual materials which represent a diversity of views and 

expression. Selection of a work does not constitute or imply agreement with or approval of content. 

4. To provide a diversity of viewpoints without the constraint of labeling or prejudicing film, video, and 

other audiovisual materials on the basis of moral, religious, or political beliefs of the producer or 

filmmaker or on the basic of controversial content. 

5. To contest vigorously, by all lawful means, every encroachment upon the public's freedom to view. 

 

This statement was originally drafted by the Freedom to View Committee of the American Film and Video 

Association (formerly the Educational Film Library Association) and was adopted by the AFVA Board of 

Directors in 1989. Endorsed January 10, 1990, by the ALA Council. 
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Appendix D 

Labeling and Rating Systems 

 
Libraries do not advocate the ideas found in their collections or in resources accessible through the 

library. The presence of books and other resources in a library does not indicate endorsement of their 

contents by the library. Likewise, providing access to digital information does not indicate endorsement 

or approval of that information by the library. Labeling and rating systems present distinct challenges to 

these intellectual freedom principles. 

Labels on library materials may be viewpoint-neutral directional aids designed to save the time of users, 

or they may be attempts to prejudice or discourage users or restrict their access to materials. When 

labeling is an attempt to prejudice attitudes, it is a censor’s tool. The American Library Association 

opposes labeling as a means of predisposing people’s attitudes toward library materials. 

Prejudicial labels are designed to restrict access, based on a value judgment that the content, language, 

or themes of the material, or the background or views of the creator(s) of the material, render it 

inappropriate or offensive for all or certain groups of users. The prejudicial label is used to warn, 

discourage, or prohibit users or certain groups of users from accessing the material. Such labels 

sometimes are used to place materials in restricted locations where access depends on staff 

intervention. 

Viewpoint-neutral directional aids facilitate access by making it easier for users to locate materials. The 

materials are housed on open shelves and are equally accessible to all users, who may choose to consult 

or ignore the directional aids at their own discretion. 

Directional aids can have the effect of prejudicial labels when their implementation becomes 

proscriptive rather than descriptive. When directional aids are used to forbid access or to suggest moral 

or doctrinal endorsement, the effect is the same as prejudicial labeling. 

Many organizations use rating systems as a means of advising either their members or the general 

public regarding the organizations’ opinions of the contents and suitability or appropriate age for use of 

certain books, films, recordings, Web sites, games, or other materials. The adoption, enforcement, or 

endorsement of any of these rating systems by a library violates the Library Bill of Rights. When 

requested, librarians should provide information about rating systems equitably, regardless of 

viewpoint. 

Adopting such systems into law or library policy may be unconstitutional. If labeling or rating systems 

are mandated by law, the library should seek legal advice regarding the law’s applicability to library 

operations. 

Libraries sometimes acquire resources that include ratings as part of their packaging. Librarians should 

not endorse the inclusion of such rating systems; however, removing or destroying the ratings—if placed 

there by, or with permission of, the copyright holder—could constitute expurgation (see “ Expurgation 
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of Library Materials: An Interpretation of the Library Bill of Rights”). In addition, the inclusion of ratings 

on bibliographic records in Library catalogs is a violation of the Library Bill of Rights. 

Prejudicial labeling and ratings presuppose the existence of individuals or groups with wisdom to 

determine by authority what is appropriate or inappropriate for others. They presuppose that 

individuals must be directed in making up their minds about the ideas they examine. The American 

Library Association affirms the rights of individuals to form their own opinions about resources they 

choose to read or view. 

 

Adopted July 13, 1951, by the ALA Council; amended June 25, 1971; July 1, 1981; June 26, 1990; January 

19, 2005; July 15, 2009. 
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Appendix E 

Access to Library Resources and Services for Minors 

The American Library Association supports equal and equitable access to all library resources and 
services by users of all ages. Library policies and procedures that effectively deny minors equal and 
equitable access to all library resources and services available to other users is in violation of the 
American Library Association’s Library Bill of Rights. The American Library Association opposes all 
attempts to restrict access to library services, materials, and facilities based on the age of library users. 

Article V of the Library Bill of Rights states, “A person’s right to use a library should not be denied or 
abridged because of origin, age, background, or views.” The right to use a library includes free access to, 
and unrestricted use of, all the services, materials, and facilities the library has to offer. Every restriction 
on access to, and use of, library resources, based solely on the chronological age, apparent maturity, 
educational level, literacy skills, emancipatory or other legal status of users violates Article V. This 
includes minors who do not have a parent or guardian available to sign a library card application or 
permission slip. Unaccompanied youth experiencing homelessness should be able to obtain a library 
card regardless of library policies related to chronological age. 

School and public libraries are charged with the mission of providing services and resources to meet the 
diverse interests and informational needs of the communities they serve. Services, materials, and 
facilities that fulfill the needs and interests of library users at different stages in their personal 
development are a necessary part of providing library services and should be determined on an 
individual basis. Equitable access to all library resources and services should not be abridged based on 
chronological age, apparent maturity, educational level, literacy skills, legal status, or through restrictive 
scheduling and use policies. 

Libraries should not limit the selection and development of library resources simply because minors will 
have access to them. A library’s failure to acquire materials on the grounds that minors may be able to 
access those materials diminishes the credibility of the library in the community and restricts access for 
all library users. 

Children and young adults unquestionably possess First Amendment rights, including the right to receive 
information through the library in print, sound, images, data, social media, online applications, games, 
technologies, programming, and other formats.1 Constitutionally protected speech cannot be 
suppressed solely to protect children or young adults from ideas or images a legislative body believes to 
be unsuitable for them.2 Libraries and their library governing bodies should not resort to age restrictions 
in an effort to avoid actual or anticipated objections, because only a court of law can determine whether 
or not content is constitutionally protected. 

Article VII of the Library Bill of Rights states, “All people, regardless of origin, age, background, or views, 
possess a right to privacy and confidentiality in their library use.” This includes students and minors, who 
have a right to be free from any unreasonable intrusion into or surveillance of their lawful library use.3 

The mission, goals, and objectives of libraries cannot authorize libraries and their governing bodies to 
assume, abrogate, or overrule the rights and responsibilities of parents and guardians. As “Libraries: An 
American Value” states, “We affirm the responsibility and the right of all parents and guardians to guide 
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their own children’s use of the library and its resources and services.”4 Libraries and their governing 
bodies cannot assume the role of parents or the functions of parental authority in the private 
relationship between parent and child. Libraries and their governing bodies shall ensure that only 
parents and guardians have the right and the responsibility to determine their children’s—and only their 
children’s—access to library resources. Parents and guardians who do not want their children to have 
access to specific library services, materials, or facilities should so advise their own children. Libraries 
and library governing bodies should not use rating systems to inhibit a minor’s access to materials.5 

Libraries and their governing bodies have a legal and professional obligation to ensure that all members 
of the communities they serve have free and equitable access to a diverse range of library resources and 
services that is inclusive, regardless of content, approach, or format. This principle of library service 
applies equally to all users, minors as well as adults. Lack of access to information can be harmful to 
minors. Libraries and their governing bodies must uphold this principle in order to provide adequate and 
effective service to minors. 

  

1 Brown v. Entertainment Merchant’s Association, et al. 564 U.S. 08-1448 (2011). 

2 Erznoznik v. City of Jacksonville, 422 U.S. 205 (1975): “Speech that is neither obscene as to youths nor 
subject to some other legitimate proscription cannot be suppressed solely to protect the young from 
ideas or images that a legislative body thinks unsuitable for them. In most circumstances, the values 
protected by the First Amendment are no less applicable when government seeks to control the flow of 
information to minors.” See also Tinker v. Des Moines School Dist., 393 U.S.503 (1969); West Virginia Bd. 
of Ed. v. Barnette, 319 U.S. 624 (1943); AAMA v. Kendrick, 244 F.3d 572 (7th Cir. 2001). 

3 “Privacy: An Interpretation of the Library Bill of Rights,” adopted June 19, 2002, by the ALA Council; 
amended July 1, 2014; and June 24, 2019. 

4 “Libraries: An American Value,” adopted on February 3, 1999, by ALA Council. 

5 “Rating Systems: An Interpretation of the Library Bill of Rights,” adopted on June 30, 2015, by ALA 
Council; amended June 25, 2019. 

  

Adopted June 30, 1972, by the ALA Council; amended July 1, 1981; July 3, 1991; June 30, 2004; July 2, 
2008 under previous name "Free Access to Libraries for Minors"; July 1, 2014; and June 25, 2019. 
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Appendix F 

Intellectual Freedom Statement 

The Texas Library Association holds that the freedom to read is a corollary of the constitutional 

guarantee of freedom of the press. Freedom of choice in selecting materials is a necessary safeguard to 

the freedom to read, and shall be protected against extra-legal, irresponsible attempts by self-appointed 

censors to abridge it. The Association believes that citizens shall have the right of free inquiry and the 

equally important right of forming their own opinions, and that is of the utmost importance to the 

continued existence of democracy that freedom of the press in all forms of public communication be 

defended and preserved. The Texas Library Association subscribes in full to the principles set forth in the 

Library Bill of Rights of the American Library Association, Freedom to Read Statement, and interpretative 

statements adopted thereto. 

 

Created on March 15, 2010. Last updated June 12, 2013. 
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Appendix G 

First Amendment of the Constitution of the United States 

Congress shall make no law respecting an establishment of religion, or prohibiting the free exercise 

thereof; or abridging the freedom of speech, or of the press; or the right of the people peaceably to 

assemble, and to petition the government for a redress of grievances. 

 

Ratified December 15, 1791. 
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Appendix H 

Kyle Public Library 

Citizen's Request for Reconsideration of Library Materials 

 
The following form is for citizens to use when they wish to express concern over the content of an item in 

the library collection. Please answer all questions, attaching additional pages if necessary. Return to: 

Library Director, Kyle Public Library, P.O. Box 2349, Kyle, TX 78640. 

 
1. Please provide your following information: 

Name: ___________________________________________________________ 

Address: __________________________________________________________ 

Telephone: ________________________________________________________ 

Email:  ____________________________________________________________ 

Date: _____________________________________________________________ 

 

2. Are you representing yourself or an organization? If you represent an organization, what 

organization? 

 

3. Please provide information about the item in question that concerns you. 

Title: _______________________________________________________________ 

Author: _____________________________________________________________ 

Type of Material: ______________________________________________________ 

Publisher: ____________________________________________________________ 

 
4. Did you examine the material in full? If not, which part(s) did you examine? 

 

 

5. To what in the work to you object? Please be specific. Cite pages or time stamps. 
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6. What do you feel might be the result of reading or watching this work? 

 

 

7. Do you approve of the material in general, or feel it is inappropriate for a certain age? 

 

 

8. Is there anything good about this material? What individuals or groups might find this item valuable?  

 

 

9. Are you aware of any professional reviews of this material? If so, what is the source? 

 

 

10. What is your desired outcome from this request? 
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